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Oﬂice Menmsoranduns - UNITED STATES GOVERNMENT

TO . Deputy Director of Training (Uenersl) pATE: O May 52
25X1A9a FroM :
SUBJECT: Weekly Report: 1 May - 8 May 52
1. A considerable amount of time has been devoted this week to
the planning of the clerical testing and evalua tion program for em-
ployees in the provisional pool. A number of conferences were helg
25X1A9a with JEEEEEE or this topic and on 7 May the following persons netZOX1A9a
discuss and meke suggestions concerning the procedures: )
25X1A9a
a. At this conference it was agreed the average typing speed,
gﬂ d assuming good accuraty, should be LO words per mimute, and that the
2 Nal . average shorthand speed, assuming good accuracy, should be 80 words ,
= o Jw per minute., CQuestions raised at this conference concerning policy,
m
v ESE as well as procecures, will be submitted for approval to the Offices
g E_; 2 o of Training and Personnel during the coming week.
4]
e G
g:j E o 25X1A%a,, interviewed Mr. X1A5a1
o ﬂ at the Georgetown Institute concerning their latest ev 531
%'f\-n“ tion procedures., The questions asked by them had been prepared be ojé\
8 ;.!3.); o hand, since they involved infermation required by the Testing & Evalua-
© [ ]
a . :th tion Division.
Elhg
Jms a. At the time of this interview, Mr, suggested HYmkqAg
g E} E 8 fj special intensive long-range courses be conducted for those very at
o EZ;‘, B2 superior students who have graduated from the Russian programs. As
= g o~ 5 the result of the Training Staff meeting on 8 May, we are preparing
(O 3 a 1list of the most brilliant graduates of the Georgetown Institute
Jmo ‘ Russian Language courses, which will be submitted during the next
OOl week., _
e r
VI 2
L “g‘,’, g o] 3, During the last week, 11 students from the PT-III class were
{E 20 8 interviewed in terms of their placement for different types of Agency
f; OZE" jobs. Rough reports,summarizing the results owrviews , are
, :
| %égm being mede available to the instructors and to 25X1A92a
g ‘\‘ngsxmsaa,. I : ocsisting in the
5 gfpﬁ T 6A counseling and guidance of the students in the UTG/A group. During
lo} o e F{; ﬁ the past week they have prepared the materials which will be used in
zn L9 n.l; a validation study of the Work Conditions Survey, Scale of Attitudes,
- AN e N and the Cuilford-Zimmerman Temperament Survey Questionnaire for students
CEzzm

in PT-III on 10 May 52.

Among other things, the students in PT-111

will be asked to rank each other in terms of DCI potential.
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25X1A%a with the assistance of has calculated
norms for the Reading Lab in terms of improvement during the course
on Reading Speed and Reading Comprehensien. As the result of this
study, it is now possible to compare accurately the progress of
the student with the progress of others who have teken this training,
25X1A9a
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